
Can cir phap ly
If

Nghi dinh

Khong
1.

2.

I

rhu tuc cap ban 
sao tir so goc

Ten thii tuc 
ha nil chi uh

Phi, Ic phi 
(neu co)

I

- Nghi dinh s6 23/2015/ND-CP ngay 
16/02/2015 cua Chinh phu vl cdp ban sao tir 
ban chinh, chihig thuc chtr ky va chtrng (hire 
hgp dong, giao dich;
- Thong tir so 226/2016/TT-BTC ngay 
11/11/2016 cua Bo trudng Bo Tai chinh quy 
dinh mure thu, chC* do thu, nop, quan ly va su 
dung phi chung thuc;

Nop ho so true tiep hoac 
gui qua dich vu buu 
chinh cong ich den Bo 
phan TiSp nhan va Tra 
ket qua cua UBND cap 
xa dang quan ly so goc.

Thoi han
giai quyet

- Ngay trong ngay 
hoac trong ngay lam 
vice tiep theo, neu 
tiep nhan yeu cau sau 
15 gid.
- Trong trudng hop 
yeu cau cap ban sao 
tir sd gdc duoc gui 
qua dich vu buu 
chinh cong ich thi 
thdi han giai quyet 
duoc thuc hicn ngay 
sau khi co quan, to 
chuc nhan du ho so 
hop le theo dSu buu 
dien den.

- Ngay trong ngay 
hoac trong ngay lam 
vice tiep theo. neu 
tiep nhan yeu cau sau 
15 gid.
- Trong trudng hop

uu %
yeu can duoc gui qua 
dich vu buu chinh 
cong ich thi thdi hgn

Nop ho so true tiep hoac 
giri qua dich vu buu 
chinh cong ich den Bo 
phan Tiep nhan va Tra 
ket qua cua UBND cap 
xa.

Thu tuc chung 
thuc ban sao tu 
ban chinh giay id. 
van ban do co 
quan to chuc cd 
ihdm quyen cua 
Viet Nam cdp 
hoac chung nhan

- Nghi dinh sd 23/2015/ND-CP ngay 
16/02/2015 cua Chinh phu vd cdp ban sao tir 
ban chinh, chung thuc chtr ky va chung thuc 
hop dong, giao dich;
- Thong tu sd 226/2016/TT-BTC ngay 
11/11/2016 cua Bo trudng Bo Tai chinh quy 
dinh muc thu, ch6 do thu, nop, quan ly va su 
dung phi chung thuc;
- Thong tu sd 01 /2020/TT-BTP ngay 03/3/2020 
cua Bo trudng Bo Tu phap quy dinh chi tiet va 
hudng dan thi hanh mot sd dieu Nghi dinh sd 
23/2015/ND-CP ngay 16/02/2015 cua Chinh 
phu vd cap ban sao tir sd gdc, chtrng thuc ban 
sao tir ban chinh. chtrng thuc chu ky va chung 
thuc hirp ddng, giao dich.

CONG HOA XA HOI CHU NGH1A VIET NAM 
Doc lap - Tu do - Hanh phucUY BAN NHAN DAN

PHUjONG QUANG PHONG
Danh muc thu tuc hanh chinh duoc sua ddi, bo sung trong ITnh vuc Chung thuc 

thuoc thdm quyen giai quyet cua UBND phubng Quang Phong 
(Ban hanh kern Quyfit dinh s6 Vi I /QD-UBND ngay tf /12/2023 cua Chu tich UBND phuangQuangPhong)

Dja diem
thuc hien

2.000 
dong/trang; 
tir trang thu 
3 trd len thu 
1.000 
ddng/trang, 
tdi da tlm
khong qua
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Nop hd so tnrc ti£p tai Bo 
phan Ti6p nhan va Tra 
ket qua cua UBND cap

10.000 
ddng/traong 
hop (trufolg.

200.000 
dong/ban

Thu tuc clnrng 
thirc chtr ky trong hoac trong ngay lam
cacic giAv to, van ! vice

- Thong lir s6 01/2020/TT-BTP ngay 03/3/2020 
cua Bo truemg Bo Tir phap quy dinh chi tiet va 
hirdng din thi hanh mpt s6 di£u Nghi dinh so 
23/2015/ND-CP ngay 16/02/2015 cua Chinh 
phu v£ cdp ban sao tu so gdc, chung thurc ban 
sao tir ban chinh, chung thuc chu ky va chung 
thuc hop dong, giao di ch.

CiGp theo. ncu

giai quyel dune thuc 
hien ngay sau khi co 
quan, 16 chuc nhan 
du ho so hop 1c theo 
diu buu dien den;
- Ddi voi trirbng hop 
ciing mol luc yen cau 
chung thuc ban sao 
tir nhidu loai ban 
chinh giay to, van 
ban; ban chinh co 
nhiSu trang; yeu cau 
so hrong nhicu ban 
sao: noi dung giay to, 
van ban phirc lap kho 
ki&n tra, doi chieu 
ma co quan, to chuc 
thuc hien chung thuc 
khong the dap irng 
duoc thoi han quy 

| dinh neu Iron thi thoi 
han chung thuc dupe 
keo dai them khong 
qua 02 (hai) ngay lam 
viec hoac co the dai 
hantheo thda thuan.

Ngay trong ngay - Nghi dinh sd 23/2015/ND-CP ngay 
16/02/2015 cua Chinh phu v6 dip ban sao lir
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I

4.

tiep nhan yeu 
15 gid’.

5 

caii sau

Nop lid so trirc tiep tai Bo 
phan Tiep nhan va Tra 
kC't qua cua UBND cap 
xa.

' ban (ap dung cho 
ca trirdng hop 
cln'rng thuc diem 
chi va trirdng hop 
ngtrdi yeu cau 
cluing th uc khdng 
the ky, khdng the 
diem chi dirge)

xa hoac ngoai tru so cua 
co quan thirc hicn chung 
thuc neu ngudi yeu cau 
chung thuc thudc dien 
gia ydu, khdng the di lai 
duoc, dang bi tarn giu, 
tam giam, thi hanh an 
phat tii hoac cd ly do 
chinh dang khac.

11 hii inc t 
thuc vice stra ddi, 
bd sung, hiiy bo 
hop dong, giao 
dich

ban chinh, chung thuc chu ky va chung thuc 
hop ddng, giao dich;
- Thong tu sd 226/2016/TT-BTC ngay 
11/11/2016 cua Bd trudng Bo Tai chinh quy 
dinh mire thu, chd do thu, nop, quan ly va sir 
dung phi chung thuc;
- Thong tu sd 01/2020/TT-BTP ngay 03/3/2020
cua Bo trudng Bo Tu phap quy dinh chi tiet va 
huong din thi hanh mot sd dieu Nghi dinh sd 
23/2015/ND-CP ngay 16/02/2015 cua Chinh 
phu v6 clp ban sao tir sd gdc, chung thuc ban 
sao tir ban chinh, chung thuc chu ky va chiing 
thuc hop ddng, giao dich.__________________

- Nghi dinh sd 23/2015/ND-CP ngay 
16/02/2015 cua Chinh phu ve clp ban sao tir 
ban chinh, chung thuc chu ky va chung thuc 
hop ddng, giao dich;
- Thong tu so 226/2016/TT-BTC ngay 
11/11/2016 cua Bo trudng Bo Tai chinh quy 
dinh muc thu, chd do thu. nop, quan ly va su 
dung phi chirng thuc;
- Thong tu sd 01/2020/TT-BTP ngay 03/3/2020
cua Bd trudng Bo Tu phap quy dinh chi tiet va 
hudng dan thi hanh mot sd dieu Nghi dinh so 
23/2015/ND-CP ngay 16/02/2015 cua Chinh 
phu vd cdp ban sao tir sd gdc, chirng thuc ban 
sao tir ban chinh, chirng thuc chu ky va chirng 
thuc hop ddng, giao dich. __________

hop dirge 
tinh la mot 
hoac nhieu 
chu ky trong 
mot giay td, 
van ban)

30.000 
ddng/hgp 
ddng, giao 
dich

Ngay trong ngay 
cllLn?^ trong ngay lam 

vice tiep lheo, neu 
lidp nhan yen cau sau 
15 gid.
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Nghi dinh

5.

6.

Nop ho so trirc tiep hoac 
giri qua di ch vu biru 
ch inh cong ich den Bo 
phan Tiep nhan va ITa 
ket qua cua LTBND cap 
xa nai luu trir ban chinh 
hop dong, giao dich da 
dirge chung thirc.

Thu tuc sua loi sai 
sol trong hgp 
dong, giao dich

Ihu luc cap ban 
>ao co chiing thuc 
lir ban chinh hop 
dong, giao dich da 
dirge cluing ihuc

Nghi dinh so 23/2015/ND-CP ngay 
16/02/2015 cua Chinh phu v£ cap ban sao tir 
ban chinh, cluing thirc chir ky va chtrng thirc 
hgp dong, giao dich;
- Thong tu so 01/2020/TT-BTP ngay 03/3/2020 
cua Bo trirbmg Bo Tu phap quy dinh chi tiet va 
hirdng dan thi hanh mot so dicu Nghi dinh so 
23/2015/ND-CP ngay 16/02/2015 cua Chinh 
phu vd cap ban sao tir s6 gdc, chung thuc ban 
sao tir ban chinh, chung thuc chu ky va chung 
thuc hgp dong, giao dich;
- Thong Ur so 226/2016/TT-BTC ngay 
11/11/2016 cua Bo truemg Bo Tai chinh quy

___________________________

Ngay trong ngay 
hoac trong ngay lam 
vice ti6p lheo, neu 
tiep nhan you can sau 
15 gio.

Nop h6 so true tiep tai Bo 
phan Tiep nhan va 1ra 
ket qua cua UBND cap 
xa.

- Ngay trong ngay 
hoac trong ngay lam 
vice tiep lheo, neu 
tiep nhan yen can sau 
15 gid:
- Trong trudng hgp 
yen cau dirge giri qua 
dich vu buu chinh 
cong ich thi thoi han 
dirge thirc hien ngay 
sau khi co quan, to 
chirc nhan dir ho so 
hgp le theo dan buu 
dien den.

- Nghi dinh s6 23/2015/ND-CP ngay 
16/02/2015 cua Chinh phu v£ dip ban sao tir 
ban chinh, chung thuc chu ky va chung thuc 
hgp dong, giao dich;
- Thong tu sd 226/2016/TT-BTC ngay 
11/11/2016 cua Bo truong Bo Tai chinh quy 
dinh mire thu, chS do thu, nop, quan ly va sir 
dung phi chung thuc;
- Thong tu s6 01/2020/TT-BTP ngay 03/3/2020 
cua Bo truong Bo Tu phap quy dinh chi tiet va 
hudng din thi hanh mot s6 didu Nghi dinh so 
23/2015/ND-CP ngay 16/02/2015 ciia Chinh 
phu v6 cap ban sao tir s6 g6c, chung thuc ban 
sao tir ban chinh, chung thuc chu ky va chung 
thuc hgp dong, giao dich.

25.000 
dong/hgp 
dong, giao 
dich

2.000 
d6ng/trang; 
tir trang thu 
3 tro len thu 
1.000 
d6ng/trang, 
tdi da thu 
khong qua 
200.000 
dong/ban.
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7.

8.

50.000 
dong/di 
chuc.

Nop ho so true ti£p tai Bo 
phan Tiep nhan va Ira 
ket qua cua UBND cap 
xa.

Khong qua 02 (hai) 
ngay lam vice, ke tu 
ngay nhan du ho so 
yen cau chung thuc 
hoac co the keo dai 
hon theo thoa thuan 
bhng van ban vdi 
ngubi yen can chung 
thuc.

Khong qua 02 (hai) 
ngay lam vice, ke lir 
ngay nhan du ho so 
you can chung thuc 
hoac co the keo dai 
hon theo ihda thuan 
bSng van ban vdi 
ngudi yeu cau chung 
thuc.

Ihu tuc chung 
thuc hop dong, 
giao dich lien 
quan d&n tai san la 
dong san, quyen 
su dung dal. nha o

50.000 
ddng/hop 
dong, giao 
dich

Nop hd so true tiep tai Bo 
phan Tiep nhan va I ra 
kdt qua cua UBND cap 
xa.

dinh muc thu, chi do thu, nop, quan ly va su 
dung phi chung thuc.
_ Nghf dinh sd 23/2015/ND-CP ngay 
16/02/2015 cua Chinh phu v6 cip ban sao tu 
ban chinh, chung thuc chu ky va chung thuc 
hop ddng, giao dich;
- Thong tu so 226/2016/TT-BTC ngay 
11/11/2016 cua Bo trudng Bo Tai chinh quy 
dinh muc thu, ch6 do thu, nop, quan ly va su 
dung phi chung thuc;
- Thong tu so 01/2020/1T-BTP ngay 03/3/2020
cua Bo tnrdng Bo Tu phap quy dinh chi tidt va 
hudng dan thi hanh mot so dieu Nghi dinh so i 
23/2015/ND-CP ngay 16/02/2015 cua Chinh 
phu v6 cdp ban sao tir so gdc, chung thuc ban 
sao tu ban chinh. chung thuc chu ky va chung 
thuc hop dong, giao dich. __________
- Nghi dinh sd 23/2015/ND-CP ngay 
16/02/2015 cua Chinh phu ve cap ban sao tir 
ban chinh, chung thuc chu ky va chung thuc 
hop dong, giao dich;
- Thong tu sd 226/2016/TT-BTC ngay 
11/11/2016 cua Bd trudng Bo Tai chinh quy 
dinh mire thu. chd do thu, nop, quan ly va su 
dung phi chung thuc;
- Thong tu sd 01/2020/TT-BTP ngay 03/3/2020 
cua Bd trudng Bd Tu phap quy dinh chi tiet va 
hudng dan thi hanh mot so dicu Nghi dinh sd

Ihu tuc ch img 
lhire di chuc





06

9.

10.

50.000 
dong/van 
ban

Nop hd so true tiep tai Bo 
phan Tiep nhan va 1ra 
ket qua cua UBND cap 
xa.

I
!

50.000 
dong/van 
ban.

Khong qua 02 (hai) 
ngay lam viec, ke tir 
ngay nhan du ho so 
yen can chirng (hire 
hoac co the keo dai 
hon theo thoa thuan 
bang van ban voi 
ngiroi veu cau chung 
thirc.

Khong qua 02 (hai) 
ngay lam viec, kc tu 
ngay nhan du ho so 
yeu cdu chung thirc 
hoac co th6 keo dai 
hon theo thoa thuan 
bang van ban voi 
ngiroi yeu can chung 
thuc.

Nop hd so true tiep tai Bo 
phan Tidp nhan va I ra 
ket qua cua UBND cap 
xa.

|
Phu luc cluing 
thuc van ban thoa 
thuan phan chia di 
san ma di san la 
dong san. quycn 
sir dung dal. nha 6

- Nghi dinh so 23/2015/ND-CP ngay 
16/02/2015 cua Chinh phu ve cap ban sao tir 
ban chinh, chung thuc chu ky va chung thuc 
hop ddng, giao dich;
- Thong tu sd 226/2016./TT-BTC ngay 
1 1/11/2016 cua Bo tnrdng Bo Tai chinh quy 
dinh muc thu, chd do thu, nop, quan ly va sir 
dung phi chirng thuc;

Thu tuc chirng 
thuc van ban tu 
choi nhan di san

23/2015/ND-CP ngay 16/02/2015 cua Chinh 
phu vd cSp ban sao tu sd gdc, chirng thuc ban 
sao tir ban chinh, chirng thuc chu ky va chirng 
thuc hop dong, giao dich. 

- Nghi dinh so 23/2015/ND-CP ngay 
16/02/2015 cua Chinh phu vd cap ban sao tir 
ban chinh, chirng thuc chu ky va chung thuc 
hop dong, giao dich;
- Thong tu sd 226/2016/TT-BTC ngay 
11/11/2016 cua Bo trudng Bo Tai chinh quy 
dinh mire thu, chd do thu, nop, quan ly va sir 
dung phi chirng thuc;
- Thong tu sd 01/2020/TT-BTP ngay 03/3/2020 
cua Bd tnrdng Bo Tu phap quy dinh chi tiet va 
hudng dan thi hanh mot sd didu Nghi dinh sd 
23/2015/ND-CP ngay 16/02/2015 cua Chinh 
phu vd cdp ban sao tir so gdc, chirng thuc ban 
sao tir ban chinh, chirng thuc chu ky va chirng 
thuc hop dong, giao dich.
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11.

!

L_L_

50.000 
dong/van 
ban

I Thu tuc chirng 
I ihirc van ban khai 

nhan di san ma di 
| san la dong san, 
quyen sir 
dal. nha b

Khong qua 02 (hai) 
ngay lam vice, ke tir 
ngav nhan du ho so 
yeu c5u cluing thuc 
hoac cd the keo dai 

dung him lheo thda thuan 
bang van ban vdi 
ngubi yen can chirng 
thuc.

Nop hd so true tiep tai Bo 
phan Tidp nhan va Ira 
kdl qua ciia UBND cap 
xa.

- Thong tu sd 01/2020/TT-BTP ngay 03/3/2020
cua Bo tnrong Bo Tu phap quy dinh chi tiet va 
huong din thi hanh mot sd didu Nghi djnh sd 
23/2015/ND-CP ngay 16/02/2015 cua Chinh 
phu vd dp ban sao tir sd gdc, chirng thuc ban 
sao tir ban chinh, chirng thuc chu ky va chirng 
thuc hup dong, giao di ch. _________________

- Nghi dinh sd 23/2015/ND-CP ngay 
16/02/2015 ciia Chinh phu vd dp ban sao tir 
ban chinh, chirng thuc chu ky va chirng thuc 
hup dong, giao di ch;
- Thong tu sd 226/2016/TT-BTC ngay 
11/11/2016 cua Bo truung Bo Tai chinh quy 
dinh mire thu, chd do thu, nop, quan ly va sir 
dung phi chirng thuc;
- Thong tu sd 01/2020/ IT-BTP ngay 03/3/2020
ciia Bo truung Bo Tu phap quy dinh chi tiet va 
huung din thi hanh mot so dieu Nghi dinh sd 
23/2015/ND-CP ngay 16/02/2015 ciia Chinh 
phu ve dp ban sao tir so goc, chirng thuc ban 
sao tir ban chinh, chirng thuc chu ky va chirng 
thuc hup dong, giao dich.________________

UY BAN NHAN DAN PH-UdNfr
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